Office XP (2002) Outlook port change

1. Click Tools -> E-mail Accounts...
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2. Click “View or change existing e-mail accounts” -> Click “Next >”

E-mail Accounts

E-mail Accounts
‘¥ou can change the e-mail accounts and directories that Outlook uses., :

E-mail
" add & new e-mail accounk

¢ Miew or change exisking e-mail accounks:

Directory
" add a new directory or address book,

£ Wiew or change existing directories or address books

| Mext | Lloze




Select the e-mail account and click “Change...”

E-mail Accounts

E-mail Accounts
ou can select an account and change its settings or remove it,

Cutlook processes e-mail for these accounts in the Following order:

Deliver new e-mail ko the following location:
Personal Folders _v_J

Mews Qutlook Data File. .. |
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Verify the following settings:

a. Incoming mail server (POP3) = pop3.<domainname>

b. Outgoing mail server (SMTP) = smtp.<domainname>

Click “More Settings...”

E-mail Accounts

Internet E-mail Settings (POP3)
Each of these settings are required to get vour e-mail account working,

User Information Server Information

¥our Mamme! ]Displayed Name Incoming mail server (POP3):

|pop3.<domainname>

E-mail Address: IFu" a-mail address Qukgaing mail server (SMTR:

Logon Information Test Settings

lsmtp.<domainnames

User Mame: |Full e-mail address

Password: |<yourpassword>

W Remember password

[ Log on using Secure Password
Authentication (SPA)

After filing out the information on this screen, we
recommend you test your account by clicking the button
below, (Requires netwark connection)

Test Account Setkings ... |

More Settings ...
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6. Click “Advanced” tab at top

Internet E-mail Settings

R

General lDutgoing Server] Eonnect' Advanced

Mail Account :

Type the name by which you would like to refer to this
account. For example: "wWork! or "Microsoft Mail Server”

Other User Information

Organization: |

Reply E-mail: |

oK | Cancel ]

Internet E-mail Settings

General] Outgaing Server] Connection  Advanced l

Server Port Numbers

Incoming server (FOP3): 110 Use Defaults I

[~ This server requires a8l zsecured connection {5501
[~ This server requires agured connection (551

Qutgoing server (SMTF

Server Timeauks

Short = f————— Llong 1 minuke

Delivery

[ Leave a copy of messages on the server:

[i]4 | Cancel

8. Click “OK”
9. Click “Next >”
10. Click “Finish”



